IRS e-file Application Process

For Form 8947 and Form 8963



Why do | have to create an IRS
e-file Application?

e Provides authorization to e-file your
corporation’s return electronically.

e Assignment of an Electronic Filing

Identification Number (EFIN) and an
Electronic Transmitter Identification
Number (ETIN).

e Establishes the form type (8963 / 8947)
you will file with IRS.
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How do | get started?

e All Responsible Official(s) and Delegated User(s)
within your corporation who will be responsible for e-
filing your ACA related and/or creating or maintaining
your corporate IRS e-file Application will need to
Individually register with e-Services.

Registration Is a one-time, universal process that
authenticates you and allows you to do business
electronically with IRS.

Once you have successfully registered and confirmed
you are ready to begin the e-file application process
for your corporation.
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What Is e-Services?

e e-Services Is a suite of products designed for
tax professionals and taxpayers to do
business with IRS electronically.

e e-Services includes:
Registration
IRS e-file application
Tax Identification Number (TIN) Matching
Application

e e-Services Is accessed through a secured
environment known as the “Registered User
Portal (RUP)".
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What do | need to create my e-file
application

You must determine who will perform certain functions
for your corporation and gather the necessary
Information to complete your e-file application.

You will need to decide:
e Who will be your Responsible Official(s) (you can

have up to five; recommend two for back-up
purposes).
You will need:

e Each individual to be registered and confirmed for
e-Services.

e The organization’s Employer Identification Number
(EIN).

e Each individual(s) Social Security Number and
Date of Birth.
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What Is a Responsible Official?

A Responsible Official is:

» An individual with responsibility for and authority over your e-file operation.

* An individual who is the first point of contact with the IRS and has the
authority to create, revise and sign your IRS e-file application.

» An individual who is responsible for ensuring that your corporation adheres
to the provisions of all publications and notices governing IRS e-file. If one
individual cannot fulfill these responsibilities, up to four additional
Responsible Officials may be identified. It is a good idea to identify at least
two persons to act as back-up for each other.

* An individual who is a U.S. citizen or legal resident alien (lawful permanent
resident) and has attained the age of 18 as of the date of the application.

Note: The Responsible Official is not required to be a Principal or
Corporate Officer.

You will need the following information for each Responsible Official you want
to add to your corporation’s IRS e-file application: Name, Position Title,

U.S. Citizen Status, Social Security Number, Date of Birth and E-mail
Address.
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Where do | go to complete the e-file
Application?

e Access the application via e-Services at
WWW.Irs.gov/eservices .

OR

e Go to IRS.gov
e Search for “eservices”

e Select “e-Services — Online Tools for Tax
Professionals”

e Select “Login or Register” on the left side of
the screen

1/26/2015 7


http://www.irs.gov/eservices
http://irs.gov

e-Services —
Online Tools for Tax Professionals

e-Services - Online Tools for Tax
Professionals

e-emices I3 a suite of web-based tools that allow tax professionals and payers to complete certain
transactions online with the [RS. The taols include Registration Semices, eile Application,
Transcript Delivery and TIN Matching. These senices are only avallable to approved RS business

E'SENICES partners as noted below and nat ta the public.
Online tools for ax

professionals Authorized business partners who need assistance using the online tools can contact the e-help

Desk at 1-866-255-0654. Intemational callers must dial 512-416-7750.
Login or Register )
\ Select “Login or Register” ]
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fEnter the Username and
mIRS Password you created
when you registered with
Login \eW-Services _/ Register

Username

You must register to create an account.

Password

Forgot Your Password?

LOGIN > REGISTER >

Then Select Login }
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Go to Application

¥ Internal Reven

United sta

sanvices Welcome to IRS e-services

- - F3 - - = _‘_\-“\‘H‘
ppication JAMES HARVEY Select “Application”™

Application to Application from the center screen

il Maiching of the left-hand
Registration Senices . .
navigation area.

Application
Access o apply or revise an sashng apphoaion on-line for pamapshon in B2 a5 Program
Preparer Tax lderidcation Mumber [FTIN) ar Taipayer lderdcation Mumber [TIK) Matohing

Application ta lication
Enmalirient for Applicaian o Application Web Seraces Cliemt Programi

TIH Matehing
Allows & payer ta submit a TIKMame combination o be malched agains1 1IR3 reconds. WY
=raciive TIN Watching, you can accomplish ihis interactively and receive an instant response
o 25 TIkMame combnaions at a ime. With Bulk TiK Malching, you o=
85 many as 100,000 TihMame combnations and receflvwe matching re 5 ]

Registration Services
Reqgisiraton Sandces allows you o confirm your registration, rewise vour registration Informaion
hange your passwond or PIM and recoser a sl passwond o PIN
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e-Services Applications Available

L . .
#ﬁ% [nternal Revenue Service

United States Department of the Treasury

e-5ervices On-line Tutorials

Select "e-File Application” from
the center screen.

services

Application e-File Application

Application to Application The Application to participate in the IRS e-file Program can be submitted on-line. The IRS will review
your application information and supply a written confirmation as to your acceptance or rejection into
the program. You may use this either to create a new Application or to revise an existing one.

New TIN [Matching Application
Payers may apply for Taxpayer Identification Number (TIN) Matching, an on-ling product which allows
you to submit TINMame combinations for verification against IRS recaords.
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New Application

.-gjﬂ Inrrlﬂ 11 RE venue hrl"jr €

List of Applicatons

e-file Application

You may select an exshng app
AppNeanon

Hew Application

Beci Sendces- Teat, 3 EET, aHDOYER, fA 01810 =Sompleied»
Buid Tasting, §000 ELLIN RD, LANHAN, R

Select “New Application™.

Select a location to revise an
existing Application
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Firm/Organization Business Type

J.I-].LL].I]. i.l _.I_"U.._ VETLE bLI1:
Unieed S m & Trr

e-file Application: Firm:c:rgant:athm \

Thank you for visiting our new on-line &1l application sie where you will be able to complets B8 rew "App
AT + Form BE33 on-line application process. The applicaion prooess will a5k you 1

FrmiGrganesban and parsonal infammation including Soaal Securtty Numbsar, Dake of Birth, U 5. Glzens . . .

regard to ¢ach of e Frincipals andF n:-s.|: ansible OMcials you will be adding 1o your application. You wi Selection of "Corporation" will

Seournty Mumber of all Deegaiad L 1. The IR S will compare the information in the “Recuired Fields™

the Social Security P.-Urnlllsl.rau-:-nnndm tan return information you previcushy filed, automatica u}' default to an EIN

reqguired.
Fouwill have the opporunty o 2@ sour applcstion, Fyod do not hiave &l the irfarmiaion regairad, and ), . g "
dze the applicalion with your indarralion. dnoe pold hawve input all h quired informalion, pou will be CI_I_['.'II h ext

for raviesw by the Indernal Revenue Sawica R3] The R3S will process vour application and sand you ;
he bme & akas to 1l outihe apphicabon can vary by erganization and wall usually iake betvween 4 /

“Business Type [Required): | Carporatibn
*Does your firm have an Employer Identification Number It—;l
(EIM) 7 (Required)

When you have finished FirmiOrganization Business Type, you may:
®  Select Nexr o go e the |
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Your Role within the Organization

.‘:l';{.-. iy .
vl Internal Revenue Service
United States Department of the Treasary
B-BEMICES Ondne Tutonals

1 farthe purpose of IRSS e-Tile, pold OF Four

nama, include the LBA name

Flease zeled the apprapnate role as a Frincipal or 8 Responsible Offdal for this immiorganestion

“finmiOrganization RoleRequiredy | Responsible Official | =)

“FirmiCrganization Legal Hame (Recuired]:

Deing Business As (DBA) (if other than Legal Name):

Select )
“Responsible
When you have finished Corporation, you may: Official™ from

*Employer Identification HumbarEIM )R ecuired}

the drop down
menu (NOT
PRINCIPAL). Y.

& Zalect Nexd bo go o Firmirganization Address.

* Galed Cancalto anl the apphcahon

Previous Next Cancel |
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Principal or Responsible Official?

[ - 5
#&% Internal Revenue Service

United States Department of the Treasury
e-services On-line Tutorials Help Mailbox Sign out

If your firm is a sole proprietorship, enter the name ofthe sole proprietor. If your firm is a partnership or corporation,
enter the name shown on the firm’s tax return.

If, for the purpose of IRS e-file, you or your firm use a "Doing Business As™ (DBA) nam

name, include the DBA name

\ ‘You must be a Principal to select 'For Profit’ e-file business
IL& activities on a new application. (25000, 163)
Please selectthe appropriate role as a Principal or a Responsible Official for this firm o
The system wil allow Responsible Officals to only apply for ‘Mot
For Profit’ e-file business activities e.g. Volunteer Income Tax
Assistance VITA, Tax Counseling for the Elderly TCE, Military
*Firm/Organization Role(Required): | Responsible C Base, Tax Assistance Center {TAC) or Employee/Member Benefit

on a new application.
*Firm/Organization Legal Name (Required): _
Doing Business As (DBA) (if other than Legal Name): oK |

*Employer Identification Number(EIN)(Required): [0

When you have finished Corporation, you may:

« Select Previows to go back to the Firmi/Organization Business J
» Select Nextto go to FirmdOrganization Address.

e Seloct Gancefto exke apphicaion This message box is for third party e-file
Sravious e Cancel providers. As a covered entity, you are

filing as a “Not for Profit” e-file

\ business. Select “OK"” to continue. )
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Legal Name Required

Mailbex Sign aut

e-file Application: Corporation

or Identiicalion Mumbsr [EIM). IFrour Frmis a

fion Mumbaer (BM) . Fyau do nol hiave

fyour irm i= a sole propnetarship, enker te name of e sole propnetar. Fyour irm 18 a paftrership or comporabon
ermier the name shown on the imm's Ex redum

T, fior e purpose of IRS edile, you of your fimm use 3 Doing BuSiness As
rame, Include the DA rame

“FirmMOrganization RolelRequireds | Responsible Offcial

“FirmiOrganization Legsl Mame [Requiredl _'\
- - Ew
Doing Business As (DBA) {if othar than Legal Hamal I?P ut your -li!'gﬂ]
o —_— MName™”, “Doing
~Empiloyer Idenbficaition Number| EINYRequired . — o

Business As™ (if
When you have finished Corporation, you may: different from Legal

= Select Fressols io slil backtathe F r-"'-i:-’g nizalan Businegg Yp= page Nﬂm E] and EIN
=« Select MeyTio ;‘.'l'.:: TN 1 = "

+ Seledt Camoarm el e applicaio

Select “Next.”
Prewious Hext

g
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What if my Corporation and Legal
Name do not match IRS records?

\r&% Intelnal Rc\ enue Service

wtment of the Treasur

e-senvices On-ine Tutorials Mailbox Sign out

s-ﬁle pr-Jpriet-:uréhip. with émpl-:u-,—'eeis. pr-:'v'il:le- the business EI'I'I|.'I|-ZI-',-'Er-ldEI'ItiﬁCEti-ZII'I MNumber (EIMN) . If -,-'-:uLl do not have
employees, provide the Social Security Mumber (SSM).

If your firm is a sole proprietarship, enter the name ofthe sole proprietor. If your firm is a partnership or corporation,
enter the name shown on the firm's tax return.

If, for the purpose of IRS e-file, you ar your firm use a "Daing Business As™ (DBA) name(s) other than your firm's legal
name, include the DBA name

f vou receive this message box,
vour Corporation's Legal Name and
EIN do not match IRS records. Call
the e-Help Desk at 1-866-255-0654

*Firm/Organization Role{Required): | Responsible Official j“it_'r verification.

Flease select the appropriate role as a Principal or a Responsible Official for this firm/forganization.

Mezzage from webpage

*Firm/Organization Legal Na

Doing Business As (DBA) (if other tha "-., Pleaze check the accuracy of the infarmation pou have entered. [25000,1.35]

The information you have entered does not match current IRS records. Please tig your request again.

(1] |

*Employer ldentification Number(

When you have finished Corporation, you

» Select Previows to go back to the Firm/Organization Business Type page.
» Select Nextto go to Firm/Qrganization Address.

s Select Cancelto exitthe application.

Frevious Mext Cancel
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Firm/Organization Address

Physical Address (Reguired)

*Country(Required): |umtec| States

*Address 1 (Required): |

Address 2: | /
Address 3: | Enter the Firm's physical
*City (Required): | location, business

State (Required): | =] state Ab telephone number and
' mailing address if

*Postal (Required): | / TRl
Select "Next"
Business Phone 8 Fax Number /j

*Country Code (Required): |EI 01
*Telephone (Required): |

Fax Country Code: |EII:I1

Fax Mumber:|

Is your mailing address different than your physical address? Cvyes O Ho
If yes, provide a mailing address.

Is your firm/organization open 12 months of the year? Cves  No
If no, provide a year-round address and telephone number,
Whan vaun hava finishad Firm/Oraaniration Addrass v mav-
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Responsible Official

*First Name (Required):
Middle Initial;

*Last Name (Required):
Name Suffix;

*Position Title (Required):
*1.5. Citizen (Required):

*Social Security Number (Required):
*Date of Birth (Required): @]

Email Address:

|s this person also a primary contact? ® Ho  © Yes

s 3elect Add'to add a responsible official.
o 3Select Clearto clear the form.

Add | Clear |

omplete the fields to designat
vour Responsible Official(s).
Your Responsible Official does
not have to be a Principal or
Corporate Officer.

Select "Add" to create a table.

You can have up to five
Responsible Officials. It it
suggested to have at least two to
serve as a back up.

Select "Next"

1/26/2015
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Application Contacts

FPlease enter a Primary Contact who will be available on a daily basis to answer IRS questions regarding this application and any
processing issues throughout the yvear. A Primary Contact is required for all applications. You may also enter an Altermnate Contac
who the IRS may talk to ifthe Primary Contact is unawvailable.

Primary Contact (Reguined)

*First Mame [(Recquirecd):

rliddle Initial: \
Enter the Primary Contact

“Last Name (Required): information. This individwal
Mame Suffix: would answer guestions
Salutaticn: regarding your e-file
Application and ans e-file
Processing issues oW LAy
TCountry Code (Required): encounter during the v ear.
*Phone Mumber (Reqguired): YW ouwr application comntact cam
also be the designated
Responsible O fficial.

Title:

Fax Country Cocle:

Fax Mumbear:

Email Adcldress:

To add an Altermnate Contact.
select the arrow adjacent.
complete the information and
Mame Suffix: select ""Add" . This will create a
Salutation: table allowing mutliple entries.

Title:

rAickcle i
*Last Mame [(Recuired):

=Country Code (Reqguired): |00 k Select "™Next""

*Phorne Mumbrer (Recuirecd): I
Fax Country Code: |00

Fax Mumbear: I
Email Address: |

Select Add to add an altermnate contact.
Select Clearto clear the form.

Add clsar |
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Program(s) Applying For

s - .
¥ Internal Revenue Service

United States Department of the Treasury
On-ine Tutorials Contact Us

ing For

Select” Affordable Care Act
Name: ROUGH AND TOUGH HILL CLIMBERS Provider” from the drop down
menu. Business Activity will

default to “Covered Entity”. jt';tehe

0153

You are required to declare all the business activities that will be performed w
business activities by making appropriate entries and selections below. You
Add button as needed.

Business Activity

*Provider Option (Required): | Affordable Care Act Provider || View Provider Options Definition

*For Profit or Hot For Profit Business Activity (Required): | Covered Entity ;l

Type of Business Ac‘ti'l.rity:l Insurance Provider ;l

= Select Addto add a provider option.
= Select Clearto clear the form.

Select “Insurance
. W Provider” or

Add

Select “Add” “Pharmaceutical

\_Company” as applicable
Do you want your firmiorganization's contact information posted on the irs.gov public website? Yes * MNo T
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What is a ACA Provider?

e ACA Provider — An ACA Provider is a business or
entity engaged in manufacturing or importing branded
prescription drugs sold to specified government
programs (“covered entity") or a health insurance
provider reporting net premiums written (“covered
entity”) that originates the electronic submission of its
own information report(s), or a third party that will
transmit report(s) on behalf of a covered entity.
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Review Information Shown

-

u =
:Fﬁ'liﬁll Internal Revenue S ce

United S Department « Uy
Om-lime Tutorials Mailbox Sign out Contact Us

e-file Application : Program(s) Applying For

Name: ROUGH AMD TOLUIGH HILL CLIMBERS

Employer ldentification Humber{EIM):

52-00001532
You are required to declare all the business activities that will be performed with electromnic filing. Please use this page to declare all the
business activities by making appropriate entries and selections below. You may declare multiple business activities by selecting the
Add button as needed.

You can select any of the following actions from the table below:

= Select Edirto edit provider option entries. (The editable entries will appear in the section below.)

= Select Defere to delete a provider option.

Prowvider COpticon For Profit

Affordable Care A ‘“ Covered Entity

Business Activity

Insurance Provider

*For Profit or Hot For Profit

RO The Provider Option table shows “Affordable Care

= Select Clearto clear th

Act Provider”, “Covered Entity” and “Insurance
reed === provider”.

Do you want your firnmiorg

e-file application Menu Pagyg

When you hawve ﬁnishe&SEIeCt “NeXt”

= Select Frewviows to go back T P TS T T T I TS T T T

= Select Nextto go to the Formis) page.
= Select Save to save all changes made.
= Select Cancefto exitthe application.

Previous I Mext I Cancel
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Application Form(s)

e-file Application : Form(s)

Name: ROUGH AND TOUGH HILL CLIMBERS Employer Identification Number{(EIN): 53-0000153

You are required to select the returnform type you are planning to e-file.
You must select at least one form type for each provider type.

*Provider Option (Required): | Afordable Care Act Provider |

*For Profit (Required): | Covered Entity | /R

eturn/Form Type will default to:

[ReturnfForm Type {Required) “8963 — Insurance Provider Fee”
¥ 2963 - Insurance Provider Fee or

« Select Addto add an e-file TomT “8947 — Branded Prescription Drug Fee”
+ Select Clearto clear the form. 0 o 0 o
depending on the business activity.

add | Clear | J

i Select “Add” }
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Responsible Official Authorities

Responsible Official Authorities

You may delegate authorities to individuals, however, by delegating these responsibilities you will still be

responsible for this person’s actions and activities.

Please select one or more of the following...

¥ view Application Information
¥ Update Application Information
[~ Sign & Submit Revised Applications

|’ Add, Delete & Change Responsible Officials

\

When you have finished your editing, you may:

All authorities will default to the
Responsible Official. You must
deselect anv authority vou do not

want assigned to a Responsible
Official.

"~ /

« Select OKto apply all changes and return to Responsible Official(s).
# Select Cancelto discard all changes and return to the Responsible Official(s) page.

O Cancel

1/26/2015
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What is a Delegated User?

e A Delegated User is an individual within your
organization, other than a Responsible Official. This
user is an employee, partner or other member of the
organization. This user may also be someone who
has a business relationship with the organization and
whom you want to perform activities for your
organization.

You will need the following information for each
Delegated User you want to add to your corporation’s
IRS e-file Application: Name, Social Security Number,
Title and E-mail Address.
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Delegated User(s)

il Internal Revenue Service
it 3 : I hepastment of the Tressur

Mailbox Sign ot
e-file Application : Delegated Usearn]s)

Hame  OH MO AnoferHann Empioyer idenmec shon Mumban{EINE |:

fau may add ussrs o pour applicabion hal you wish o delkgak aubeortas o, Oekpgebad users ame ot requiresd o submi
ApDRCERGT

“Fir=t Mame (FAecpired]:
Plichdbs bndtiad:
=L arsa P mie (A espl nad |
P SUiTis

— As with the Responsible
*sociel Securtty Humber Aecpuired)]: Official SCIeels. cnmplete
Emall Acdress: the information. click
- Selact Glaarta caar e fom “Add” and a table will be
created with a list of vour
Delegated User(s).
T

Sedd Commsnks ) I G-ulnﬂ-l.rrrm.r:rFaml

When you hawve finished Delegated Wser(s L. you may do any of the following:
& SelEcd Frevmousds oo bsdk o bhie Formel = Fiage

a Sk MEET D GO D e S0EdeCS o SUmmary oS

# SEREC SaE 0 e Sl naAangsEs mEns

a Dby ey B el T e CanEsn

Pravious | mat | e |
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Delegated Authorities

Lol Sy axt Comisciis

WL el S LS G DD e o e o e Il e A e e o e B e e B e el e L e T e PO ML) D Sl e
[ =g ]
Wy car select ary of the Pallorwing actiars fram the table below;

S el A NSRS D DS B D el carin ol pade

Sl Cont SN o T e s 0 ] L e 1 o el Trsa aciiabda Srdrea S sl Grocarn in Mo S ot n Dsy ks

S et Do b che bl o ch=bapyied s er

HROE-M0-DeE 0] Diedesgatesd Liser

*Firsl rarea | AigilredE

B ikEbG i il

el Parves | Aegis radE

Flarres Capffie:

Trle

" Soriol Securiiy Murmbser | Mg redc
Eimiadl Sadalecs s

bs this pesr=gn al=o & princ pal conssnkT

Bt Char o i the fomm As with the Responsible
Official screens, select

“Delegated Aunthorities™

for each of vour Delegated

Users to identify their
When youw have finished Delegared Llssns]. sow sy - =
= Sl PFrewicus o po back infhe e-file spplicaion Meru page pErm]SElﬂnE-.

o b Applcalion Shshes
= St Cascelis =dithe appicatan

e | o |

G-l s pl bl on M enu P ags | Aedd Carmmeniah | o Sunemey Papa ||

Presdaies || rae | Conced |

1/26/2015

28



Permissions

.10 Internal Revenue Sers

tited Srares Deparmment of the Tre:

Shgn ok

Delegate Authorities

Woumay delegaie autharhes o indyduzls, howegar, by dalagsiing figss resporaihilin

resporsible Tor this pereon’s adione and adkiies

SMITH. TWEETY B
PlesaSe Sedect O O more of TN MW

™ pPrincipal Consant

F iew Applcation Informetion

= Updare Application INormason

F Sign & Submit Aevised Applications

F add, Delete & Change Principals

B4 e, Dl B Change Responvsiie HNicias

Vithen you have finished your editing, you may:
& et UMD apply all crange=s ard reborn o KRespon=ibike Uhoali s
& ek Lamoelto discard all chang== and return o the Re=pon=tile Uhoa ::": uf. fm

e-senioas Prnvaoy Policy

1/26/2015

shll he

Unlike Responsible Officials.
Delegated Users are not
antomatically assigned all
permissions. You must click on
the box for anyv authority von
want to assign vour Delegated
User.

Click "OK" when fimished.
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Application Status

$,£'F'-ﬂ Internal Revenue Service
Undsed s Deparmment of the Treasar

Mailbos Bigr ot Combact Us
e-file Application : Application Status

Begin BateTame Application Stlies
A0 BIZ006 1:58:43FN

Completad
M RIZ00E 1:58:24FH BT HEw
D2 0Z006 12-42-0TPM

Eubmitied Perding Caond

DEOTI2006 0332540 Savm \
e-fia application Menu Page | Add Commeri(s] I Go o Summany Page | —'LPFI.ICH h.ﬂ'll Sta tns Sllu‘“r
When you hawe finished Application Status, you may do any of the Fnlhwmg. al.':l'l"i.'lh' on Four IRS e-file

Employrea oan b ation Mosmbssr] =8 :

F Pravians o go hack o the e-la spplicaion Menu Page

P Application with the time

oot Save 10 save all changes mads

and date of that activity.
art Cancalto e the applicaton

Fredous rest gawe | cancel | K /

=rk AT 1o go ba the LS
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Maintaining your e-file Application

It is important that Responsible Officials and/or
Delegated Users upda|te or delete their roles and
authorities on the IRS e-file Application when they
are no longer associated with the firm and its EFIN

or their position in the firm no longer warrants the

assigned authorities.
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Application Submission

-I".':_-I"-.-' ) K o N .
%2l Internal Revenue Service
I .

itced States Department of the Treasury

@-Earvicas Oning Tutorsls Halp Moy Sign out = =
: Note: You cannot
unde=rstard fial noncomipl@nce will resut in e irme andior e ndeeduals isied on thi= spplcabon bErg sL

paracipabion in lhe |Rs e-hile program. | am shonzed b make ard =ign this siatemient on behall of the hmm ad"a IIEE. "u- "IIE- IlE-I'

e e o et o e T e e o o screen if you leave any
-..--|.-1-I?-f_.--ul- LI-rIH:II:.r-:;L ihe fmmns = Jpplical =] J i your eled rE.[ln_i_rEd ﬂE-I_ds |].[3|1|a;_ :'1
message will he displaved.
*PIN (Roouirea): S Select "OK" and

1) T

o-fike application Werw Fage | 4dd Commentisy | Sotos complete.

K
When you have finished Apglication Submission, yi —l e va .
o SEei Provieds o a0 back e the e-1le spplicaton Menu cage EI]"EI' “]_E- llllil".'ldllﬂl

s Seleid Sulvmit 1o i application =
LA F
s Sdded Canced o weil e applicad PD

Previous | Submi

Select "Submit"
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Submission Complete

&,—Eﬁﬂ | 1} te

i

rnal Revenue Ser
o] e -t of the Tre:

es Dleparmment «

Kailbaes Sgn gt
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Processing of Your e-file Application

e The IRS will validate your IRS e-file application. This
may take several days to complete.

e You will not be able to change/modify your IRS e-file
application until this validation process is completed.

e After completing the validation process, the IRS will
assign you an EFIN and ETIN.

e The IRS will mail an acceptance letter welcoming you
to the e-file program which will contain your EFIN and
ETIN and be sent to the mailing address you
provided when you created your e-file application.
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What about changes to my e-file
application?

e If there are any changes that would affect your corporation’s IRS e-
file application, it must be revised online within thirty days. This is
important for several reasons. If the IRS does not have current
addresses, any communication from the IRS (letters, publications, or
other materials) may not be received. If any of these items are
returned to the IRS indicating that the address has changed, you will
be temporarily removed from participation in IRS e-file. This means
that all returns submitted after that time will be rejected until
the address information is updated.

The same is true for telephone numbers. If the IRS tries to call a
number that has changed or has been disconnected, you will be
temporarily removed from participation in IRS e-file until new
telephone numbers are provided. Keep in mind that changes
submitted on an IRS e-file application will not change the address of
record for the tax records nor will a change to tax records
automatically update information associated with your EFIN.

1/26/2015 35



Revising Your e-file Application
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IRS e-file Application Menu
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Navigating the Screens
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ETIN Status

g";—% Interno] Reoxvreniie Soavrxrice
Once the application is
s=ervies= | submitted and all processing is e Sogne e
complete, the Provider can e-file Application : ETIN Status
login and see its ETIN and
Name: ACPgL?K\ EFIN StatUS. mployer Identification Number(EIN): 57-0300083

Electronic Transmitter Identification Numbe,

u 4 Begin A
For Profit Provider Option ETIN ETIN Type Status Date/Time EMS Login ID

: - : . 05/20/2010
1 Covered Entity ACA Provider Production Active 10-30-16AM SEDHY6NM

e-file application Menu Page | Add Comment(s) | Go to Summary Page |

When you have finished ETIN Status, you may do any of the following:
e Select Previous to go back to the Online Provider Software Info Page

e Select Nextto go to the EFIN Status page

e Select Save to save all changes made.

e Select Cancel to exit the application.

Previous Next Save Cancel
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EFIN Status
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e-Help Desk

The IRS e-Help Desk Is available to

answer any questions you may have on
the e-Services IRS e-file application
Process.

1-866-937-4130

Monday - Friday
6:30 am to 6:00 pm CST
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